STUDY FRIENDS PAPERWORK CHECKLIST
(internal office use)

· Study Friends Student Referral Sheet


________________

· Study Friends Contract (English/ Spanish)

________________

· Study Friends Match and Notes (internal sheet)
________________

· Initial Meeting Notes Sheet



________________

· Volunteer Tutor Timesheet



________________

· School Year Calendar




________________

· SF Training Calendar




________________

· Powerschool Release




________________

· Teacher Contact Information Sheet


________________

· Library Card Apps




________________

Study Friends Match Meeting- Points to Cover:

· Student-Tell us about yourself.  Why are you here?  Why do you want to work with a tutor?

· Volunteer- Tell us about yourself.  Why are you here? 

· Have student define volunteer/volunteering-make sure that they understand the person is taking their personal time and devoting it to the student.

· Have student go over favorite/ least favorite subjects-grades, why certain grades are low – make plus/ minus/ neutral chart on back of initial meeting sheet

· Student- How do you do your homework right now?

· Student- How do you learn the best? Visual? Auditory? Kinesthetic? Make sure you cover any particular reasons it might be hard to learn in the classroom-sight, hearing, ADD, learning disability, etc.

· Go over extracurricular activities and interests, add them to chart

· Goals for tutor/ school year- make as specific as possible

· Student- Do you know what a contract is? Have you ever signed a contract?

· Have student read his/her part of the contract silently then aloud- go over any tricky parts and have sign

· Have volunteer, then program coordinator, then parent read his/her part aloud and sign

· Agree on a meeting time and put it in the student’s planner- take time to look at student’s planner, books, etc. 

